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Microsoft Outlook 2016 E-mail Setup (IMAP)

1. Click “File” = “Info” = “Add Account”

©

Account Information

Open & Export
A
.

+ Add Account

Save As

Account Settings

Change settings for this account or set up more connections.

Access this account on the web.

Office
Account

Feedback

Options . . .
Automatic Replies (Out of Office)

Exit Use automatic replies to notify others that you are out of office, on vacation, or not available to
respond to email messages.

2.  New dialog will be appeared, let it search for a few second

Welcome to Outlook

Enter an email address to add your account.

Searching for accounts...
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3. Enter your email address, be sure you have checked “Let me set up my account manually”

Welcome to Outlook

Enter an email address to add your account.

Advanced options A

v Let me set up my account manually

Connect

4. After clicking “Connect”, wait for a brief moment, select “IMAP” when prompted

Choose account type

0

Office 365 Outlook.com Google

33 = =

Exchange POP
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5. Enter correct information

Q IMAP Account Settings for @mailme.com.hk
(Not you?)

Incoming mail

SSall memaime.comnk ____JEEIUR 093 |
Encryption method

Require logon using Secure Password Authentication (SPA)

Outgoing mail

SSCl mcmaime.comnk _ JELTUR 465
Encryption method

Require logon using Secure Password Authentication (SPA)

Next

Incoming mail:

Server: mx3.mailme.com.hk Port: 993
Encryption method: SSL/TLS

Outgoing mail:

Server: mx3.mailme.com.hk Port: 465

Encryption method: SSL/TLS

6. Lastly, Enter the password for your mailbox

Enter the password for @mailme.com.hk

Connect
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7. It will take a couple minutes to getting things ready

Adding @mailme.com.hk

We're getting things ready

8. By seeing this screen means the setup is complete.

Adding @mailme.com.hk
Account setup is complete

OK

Set up Outlook Mobile on my phone, too
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